
Login to the system

Our site address:

www.mcleodfms.com
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Login to the system

Passwords are case sensitive

User Id’s are not case sensitive
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User Profile Add and Delete E-mail

Change Password

Add notification flags
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Carrier Data
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Accept / Reject Load Tenders



Loads Manager

Accept / Reject Load Tenders



Loads Manager

Dock appointments
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Dock appointments

Valid selection Invalid selection



Loads Manager

Dock appointments

Click time slot Right click entry



Loads Manager

Dock appointments
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Dock appointments
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Loads Details Tabs



Loads Details

Arr / Dep Tab

Stop entry

Late reason

Update ETA



Loads Details

Financial & DocumentsTab

Invoice details

Upload POD / Invoice

Document 
Download



Load Invoice

• Complete load by entering dates and time

• Upload POD

• Verify cost 

• Change status to AUDIT if cost is not correct

• Add comment on Load Diary tab to identify AUDIT issue

• Add Invoice number in Load Management tab

• Change status to Invoice



Load Invoice

Audit Status
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Invoice Status
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Invoice Status



Procurement



Bid Screen



Bid Screen

•$ per and volume are mandatory fields

•Minimum is optional



Bid Screen LTL

•CWT and volume are mandatory fields

•Minimum is optional



Bid Screen



Bid Screen



Bid Screen. Bundles
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End of Training


